EVENT /ACTIVITY REPORT
Bradley School PTA

Event Name – Month dd, YYYY
EVENT/ACTIVITY NAME:

CHAIRPERSONS: 



DATE OF EVENT:


January 20, 2010
TIME OF EVENT:


6:00 PM

PERSONS OR BUSINESS CONTACTED:

PURCHASED:


TV, Movie Basket, DSI
DATES NOTICES WERE SENT TO STUDENTS/PARENTS:


SET UP PROCEDURE:


Cafeteria Set up:  

Caterer info: 

Gym Set up/Raffles: 



Date sent - Notices/Ticket Sales:  

Entertainment:  

Clean up:  

Volunteers:(time to report and where to)

Cafeteria:

Set up:  Chantal Gerckens, Kelly Anroman, Jen Caruso, Robin Smith

Night staff (raffles, door, café): 

Guest Check in information: (time, check in table)

Supplies Used:

Submitted by: 



Debra Peccerillo



Jennifer Caruso

